Technical specification of Call for proposals #SZTE/2022/PSZ12322 Supporting innovative projects through a series of professional training and co-creation methodology at the University of Szeged 


SERVICE name: Provision of a series of talent management, business support training based on co-creation methodology for the teams of the 2nd semester project of the Hungarian Startup University Program to be established at the University of Szeged

CONTRACTING PARTNER: the University of Szeged, Directorate for Strategy and Development, Dugonics ter 13, H-6720 Szeged, Hungary

Training location:  Szeged, Hungary 


SERVICE IN DETAILS

1) Purpose of the service

The aim of the co-creation service is to broaden the horizon of talented students working in the HSUP programme of the University of Szeged and to give them an insight into what it is like to solve real challenges as a member of a multidisciplinary team. It also aims to equip students with innovative ways to tackle global challenges, to equip students with transversal skills, to make them more open to acquiring knowledge and skills in a rapidly changing labour market, and to make their projects more competitive in the knowledge economy. In addition, the professional training courses held will support the touching upon and providing feedback on the Progress Report areas of expertise that are a requirement of the programme.


2) Service details

	Task
	Specification
	Timeline 2022

	1) Workshop on validation tools and solutions
	A full-day (minimum of 6 hours) interactive training course with a minimum of 20 students, where participants will learn about the topic, importance, and necessary elements of validation.
The training should include, through a series of lectures, the necessary theoretical background and practical group exercises on validation, along which the knowledge material can be developed by the representatives of the project teams present in their own projects.
	Preferably 10 days after contracting, but no later than 30th of June, 2022.


	2) Go to market strategies workshop
	A full-day (minimum 6 hours of professional training) interactive training with a minimum of 20 students, where participants will learn about the necessary and important parts of the domestic and international market entry process, their characteristics and essential requirements.
The training should include, through a series of lectures, the necessary theoretical background and practical group exercises related to market access, along which the knowledge material can be developed by the representatives of the project teams present in their own projects.
	Preferably 10 days after contracting, but no later than 30th of June, 2022.


	3) Price strategy workshop
	A full-day interactive training course (minimum of 6 hours) with a minimum of 20 students, where participants will learn about the process of pricing for their product or service, the necessary and important parts of revenue and expenditure, their characteristics and essential requirements.
The training should include, through a series of lectures, the necessary theoretical background and practical group exercises on pricing, along which the knowledge material presented can be developed by the representatives of the project teams present in their own projects.
	Preferably 15 days after contracting, but no later than 30th of June, 2022.


	4) Business planning workshop
	A full-day (minimum of 6 hours) interactive training course with a minimum of 20 students, where participants will learn about the necessary and important parts of the business plan preparation process, their characteristics and essential requirements.
The training should include, through a series of lectures, the necessary theoretical background and practical group exercises on the preparation of the business plan, along which the knowledge gained can be developed by the representatives of the project teams present in their own projects.
	Preferably 15 days after contracting, but no later than 30th of June, 2022.


	5) Co-creation session
	To increase the competitiveness of projects, a professionally managed session based on the Co-creation methodology to identify and support common areas of innovative projects supported. This will be based on a professional methodology to solve problems or support a set of issues along different approaches, values and professional experiences with the help of the project teams involved.
	29th or 30th of June, 2022.




3) Requirements:

1) The tenderer must have at least one professional experience in the following areas: 
- Collaboration with at least 2 foreign educational institutions/research groups in an educational or research, development, innovation project or
-cooperation with companies in research, development, innovation projects, or
-Catalysing cooperation processes with industrial-educational institutions
Form of evidence: The applicant must provide a reference letter of professional experience in at least one field.
Content of the declaration:
· Description of the activities of the applicant (max. 2000 characters)
· Presentation of at least 1 relevant reference activity/project (max. 2000 characters)
· Contact person and contact details
· Brief description of the activity

2) The tenderer must have at least 2 full-time facilitators (subcontracted, part-time is not an alternative) with at least 3 years of professional experience in one of the following areas:
· Project Management or
· Innovation Management or
· Participation in research, development and innovation projects
Form of evidence: the tenderer shall attach the CVs of the 2 main facilitators, clearly indicating 3 years of professional experience in one of the areas listed, and the employer's references of the 2 main facilitators.

3) The tenderer shall provide a training venue suitable for in-person events, with a minimum capacity of 20 participants and catering, and the necessary infrastructure for presentations.
The venue may be either owned or rented from an external provider.

The detailed requirements for the training room:

· layout:
· 16 tables in a row (4 rows x 4 tables)
· 1 table in front for the speaker
· 2-2 chairs for each table
· 3 tables at the back of the room for catering

· additional equipment
· Smart TV and presenter for presentation (or laptop, projector and screen)
· a rack

4) Accomplishment

Duration of the service: the contract shall be concluded for a period running from the date of conclusion of the contract until 30 June 2022.

The Contractor shall be entitled to submit one invoice after confirmation of performance in accordance with the details of the service (for service details see section 2).


Contact person: Dávid Baka, Directorate General for Strategy and Development, baka.david@szte.hu ,  +36/20 377 7349


Formal requirements of the offers. Please include these data in your proposal:

· Please refer to SZTE/2022/PSZ12322
· Name of the bidder company, address. Please note that the bidder's company name must be same as that of the contracting and invoicing company (In case the bidder company outsources the invoicing, please notify us before the tender deadline)
· Name and description of the offered services and timeline 
· Please list the net subtotals (if applicable) and the net total sum as well. Please note that quoted net price (subtotals and totals) must match the prices listed in the final invoice to be issued upon delivery. (In case a bidder needs to pay additional taxes, fees, licenses etc after the products/services offered, they are kindly requested to be aware of that and consider these extra cost when calculating the offer net total price.)
· Please do not add bank charge as this will be paid by customer.
· Please include the certifications listed in section 3 
· Quote validity and/or quote issue date. The quotation should be preferably valid for 60 days, due to excessive evaluation period, but at least for 30 days. 
· Quote validity day should be not earlier than the deadline of the procedure. 
· Quote issue date should not be earlier than the starting date of the call for proposals.
· [bookmark: _GoBack]Terms of payment. Following the performance of the service and the performance certificate, the Contractor is expected to submit one single invoice. Our University prefers to pay with wire transfer.

Thank you very much in advance for your cooperation!



Version date: 19/05/2022.

Please upload your offer via the website of the Call for the Proposal, 
No. SZTE/2022/PSZ12322
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