
Name:								Re: Exemption from
[bookmark: _GoBack]Position:							work duty (downtime)
Tax number:
								Ref. no.:
University of Szeged
Name of unit

… (day) … (month) 2020

Dear Employee,

With reference to the Rector’s and Chancellor’s circular regarding measures in connection with the spread of the coronavirus infection Ref. No. IKT/5-655/2020, under the provisions of Paragraphs (1)-(2) of Section 146 of Act I of 2012 on the Labor Code

I exempt you from the requirement of availability and from work duty

from … (day) … (month) 2020 to … (day) … (month) 2020 (for no more than 14 days).

I inform you that you are entitled to absentee pay for the duration of leave.

Upon receiving this letter, please hand over your tasks and duties to the appointed co-worker without delay and leave your workplace.



Yours sincerely,


							   Name:
								line manager







Cc:
Office for Employment and Individual Entitlements (Munkaügyi és Személyi Juttatások Iroda)

